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Roles and Responsibilities of Library Committee

Plan for purchase of new books in the library in consultation with Head of the
departments.

Ensure the proper documentation of library records (issue registers, accession
" registers, entry registers, library records etc). Monitor the daily registers (Entry for
students and staff, book issue registers, accession registers etc).

Ensure that recent volumes of journals are being displayed in the journal section of
the library.

Ensure that verification of the library books is being done on every year, checking the
details of lost books, books in torn out condition.

Ensure that subscription of National and International journals is renewed every year.
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